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Year Closing Related Work

01. Deposit Interest, Maintenance Charge, Excise Duty Auto Posting 3317 =it @ [Raw

@t Confirm 20e [ |

a.
b.

731 ST @7 Interest Rate 5% =itz & 1 |

fafme f&me Interest, Excise Duty, Incidental Charge, Service Charge Free
Mark itz Rt |

fatm F® 19 I3 Interest and Other Charge auto posting TWex St Daily
Backup fte =3 |

d. All supplementary print fate 23 |

Auto posting Server T F90° XS, 5 7K PC 13 IBS log out XC® X(J, Server ¢
1’ UPS AFte J0A |

&f$f6 Auto posting @3 %7 Transfer Process, Trial Balance & Cash Book check
FAS T |

02. INTEREST RATE SETUP:

a.
>

Deposite(SB, STD):

Log in Application Administration, => Click Tools =>Click Change Interest
rate.. =>Input Account Type code (10, 11... 24) =>Input Interest rate effective
date => Input interest rate => Click Save button or press Enter key. => Select
user ID => Press Enter Key => Input user password => Click Ok, => Click Ok

LOAN AND ADVANCE:
Log in Application Administration, => Click Tools => Click Change Loan
Interest rate.. =>Input Loan Type code (2011(cch)...... ) =>Input effective

date => Input Interest rate => Input Int.Cal.Mathod.( 1 for simple, 2 for
compound) => Input Classification rule apply (1 for yes, 2 for No)=> Click Save
button or press Enter key . => Select user ID => Press Enter Key => Input user
password => Click Ok, => Click Ok.
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03. INTEREST, EXCISE DUTY, INCIDENTAL CHARGE, SERVICE CHARGE

FREE MARK:

>

Log in Application Administration, => Click Files => Click
Interest/IC/ExcoseDuty/Service Charge Free...=> Input A/c Type code and
Ledger No (If necessary Ledger No) => Click Show Grid => After displaying
account list user has to select his/her desire account and input “1” for Int.free or
“1” ExDuty free or “1” I/C free column against the corresponding selected
account no to mark the account interest free. => Click other row for save.

04. DEPOSIT MODULE INTEREST PROVISION CALCULATION (ONLY

SAVINGS & STD):

a
>

. For Savings Bank Deposit Provisional Interest Calculation:

Log in Application Administration, => Click Periodical Process => Process of
Interest and Charges =>Select Savings =>Select December Closing => Click Run
=> Yes Then Wait for Complete Massage after Process Complete Successfully
then click Ok and exit the screen.
e SAVINGS INTEREST PROVISION REPORT :

Log in Application Administration, => Click Report =>Monthly Interest

Provision=> Input Account Type Code and select required option then

Click Show Button.

STD PROVISION INTEREST CALCULATION:

Log in Application Administration, => Click Periodical Process => Process of
Interest and Charges -=>Select STD =>Select December Closing => Click Run.
e STD INTEREST PROVISION REPORT :
Log in Application Administration, => Click Report => STD Interest
Provision and select required option then Click Show Button.

Rs & s Yearly interest posting 7% Select December Closing 93 #73c® Date 01/01/11 to
31/12/11 input ¥c5 Run ¥9® 3J /

05. DEPOSIT MODULE INTEREST POSTING (ONLY SB & STD)

a
>

. For Savings Bank Deposit Interest Posting :

Log in Application Administration, => Click Periodical Process => Savings
Interest Posting =>Batch No => All Posting (All Posting Click 3= 5id faft® g
55 39) .

For STD Interest Posting :

Log in Application Administration, => Click Periodical Process => STD Interest
Posting =>Batch No => OK (OK Click 3R =Itd ffve 2 fa F<ee) .

@3 e orre e it facs =3 |

FOR SAVINGS BANK DEPOSIT INTEREST POSTING REPORT :
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>

e®

Log in Application Administration, => Click Report => Savings Deposit Interest
Posting Yearly/Half Yearly =>Module Type Code => Statement Posted Report
Summary => Click Posted Option => Date => Click Show ( All Account
Interest Posting Report e 5121 Interest Provision With Source Tax => Posted
Option => Date => Click Show )

FOR STD INTEREST POSTING REPORT :

Log in Application Administration, => Click Report => STD Interest Provision -
=>Module Type Code => Click Statement of Posted Interest => Date => Click
Show

06. TIME DEPOSIT INTEREST POSTING (ONLY DPS . SDPS)

>

Log in Application Administration, => Click Periodical Process => ClickTime
Deposit Interest Posting -=>Module Type Code =>Click I Arrange with all
Upper Information for posting => Batch No => Go (Go Click ¥3% 7td fafve g
oo w)

4 3§ 3 Time Deposit Master File f5¢ @itz Confirm @ (i F9a SR
@I SREITeR (Aifde Tt T 7t | (Master File Minimum @ Ranefd meits 1 ot
¥ Account Opening Date, Last Interest Credit Date, Instalment Paid,
Interest Rate)

07. FOR TIME DPOSIT INTEREST POSTING REPORT :

>

Log in Application Administration, => Click Report => Dps/Sps Interest
Provision =>Module Type Code => Click Statement of Posted Interest => Date
=> Click Show

08. EXCISE DUTY CALCULATION

>

Log in Application Administration, => Click Periodical Process => Process of
Interest and Charges =>Select Excise Duty =>Select December Closing => Date
Range 01-01-2011 To 31-12-2011 =>Click Run and Exit the screen.

Rs 57 s Gfef’ wehr (A8 (reTM 49 Daily Transaction log in ¥ Batch wise
Transfer process 390 2(J, Transfer Process T4¥ 7l R6 2¥S S (17 o1 ¢oA1fBe

KISIEIN

09. EXCISE DUTY AUTO POSTING

>

Log in Application Administration, => Click Excise Duty Incidental Charge &
Service Charge Posting => Input Module Type =>Select Excise Duty =>Click
Data Show => Input Batch No =>Click All Posting.

10. _ EXCISE DUTY AUTO POSTING REPORT :

>

>

Log in Application Administration, => Report => Click Excise Duty Incidental
Charge & Service Charge Deduct Report=>Click Posted => Select Excise Duty
=> Input Module Type =>Input posting Date =>Click Details/Summary =>
Click Report.
(Incidental Charge Posting Report Same to Excise Duty Posting Report
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11. SAVINGS MAINTENANCE CHARGE AVERAGE BALANCE CALCULATION;

Log in Application Administration, => Click Periodical Process => Select SB Acc.
Maintenance fee (Avg. Balance) => Input Account Type => Input Date To Date =>
Click SB A/C MF Calculate(Avg) Button Then Wait for Massage Successfully
Calculate SB Avg.Bal After Massage Generate Click Ok

12. SAVINGS MAINTENANCE CHARGE AUTO POSTING ;

>

Log in Application Administration, => Click Periodical Process => Click Service
Charge/Maintenance Charge => Select SB Acc. Maintenance fee (Avg. Balance)
=> Click New = Input Account Type Code =>Click Balance Greater Then =>
Input As Per Circular Balance Range => Input Debited Charge Amount => Input
Income & Vat Credit Head => Select For All A/c => Click Show => Click
Report ( I &% 4te b7 wree ¢AiifEe F47 weeR @46 fre =@ Aw@ &% siewn I =)
=> Input Batch No => Click Post ( Post Click 91 & fafte 2w &5 F7)

3" Balance Range Deduct 932 faaw e 5w, ©t@ SB Acc. Maintenance fee
(Avg. Balance) Calculation @3 &tare 72 |

Note :

01.

Maintenance Charge ¢#iif8 S =ieag &% fare 263 =ita &% ~veai 31 1, 3 il
Batch @ Posting 33t Batch no. 7@ Day Close @3 7[t3 (39 F/[1 303 ).

13. CURRENT & STD MAINTENANCE CHARGE AUTO POSING :

>

Log in Application Administration, => Click Periodical Process => Click Service
Charge/Maintenance Charge => Select Account Maintenance fee (CD, STD) =>
Click New = Input Account Type Code =>Click Balance Greater Then => Input
As Per Circular Balance Range => Input Debited Charge Amount => Input
Income & Vat Credit Head => Select For All A/c => Click Show => Click
Report ( IW &% A14ce b ©izea ¢ofife Fa= o 2% fare =63 «ta &% Avea [ 1)
=> Input Batch No => Click Post ( Post Click 377 7& ffve 21 i 37)

3" Balance Range Deduct @32 3% %1l s+, & SB Acc. Maintenance fee
(Avg. Balance) Calculation @3 &tarem (72 |

Note:

01.

Maintenance Charge (=18 F<17 ®ita2 e fre 2@ #ta & ~Areal F0ea 7, w3 ermi
Batch @ Posting =t Batch no. @ Day Close €3 %id & F/91 A1)
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14. LOAN & ADVANCE INTEREST POSTING =7 @it faggw Re5 etet CONFIRM Zt®
RSl

a. Loan Type Wise Interest Rate 5% =itz f&41 | (Change 9190 31%% Si*52 Interest Rate
Simple 1 Compound (R S % TS )

b. W @M= @ MR Contractual Interest 28 ©1=tA Loan Contractual Interest Rate 5%
wiCg Bl (AT 70A |

c. Loan Report 2ts Account Wise Classification Status 5= =itz & (7ets =3, afw
@57 Classification Status 5% 90 28 @iz@ @ 7 Interest Posting ¥4t =@ @ i
5 0% 2@ |

15. LOAN & ADVANCE MODULE INTEREST PROVISION CALCULATION:
> Log in Application Administration, => Click Periodical Process => Loan Interest
Product Calculation -=> Account Type Wise Provision => Input Account Type
Code & Press Enter Key => Input From Date To Date & Press Enter Key =>
Click ProductCal => Click Int.CalConfirm => Click Details (fft=i5 w3 21 77 g
155 e [ (i TP Q32 AT B A= <o)
----- 00-- OB O[T FFe (T NG Interest Provision Calculation 5 |

16. LOAN & ADVANCE MODULE INTEREST POSTING :

» Log in Application Administration, => Click Periodical Process => Loan Interest
Posting -=> Account Type Wise Provision => Click UC SS BL DF (Individual)
=> Input Account Type Code & Press Enter Key => Input From Date To Date &
Press Enter Key => Click Show => Click Post => Click Yes => Click Yes =>
Click Ok=> Input your Credit Income GL Code => Click Post

---00-- @8 e 7w o=y Classified Loan —a- (SS, DF,..) Interest aC® 518 Biesig wes
@3 933 O Apply T4 |
----- 00-- 438 OI(J F3% (I NfGTeed Interest Posting 3 |

17. LOAN & ADVANCE MODULE AFTER INTEREST POSTING REPORT :
» Log in Application Administration, => Click Report => Click Loan Interest
Potable Provision -=> Select Posted Interest Statement (After Interest Posting) =>
Input Account Type Code & Press Enter Key => Input Posted Date (like 30/12
/2012) => Click Ok.
B () --- e {25 Ao e |
----- 00-- OF O AF« (I NCEea Interest Posting &G 1w 3 |

18. LOAN & ADVANCE MODULE EXCISE DUTY DEDUCT:
» Log in Application Administration, => Click Periodical Process =>Click Loan
Excise Duty Charge -=> Input Date Range (01-01-11 To 31-12-2011) =>Input
Account Type Code => Click Show Data => Click Show Provision ( ¥ ferG @iite
B SiReE ofifge TR =g &% Wre =23 oIt &% #ean A ) => Input Batch =>
Click All Posting . ( All Post Click 3717 7td fafte z0a f55s F2e+)
----- 00-- UF ©I(F I3 (M AGSraia Excise Duty Deduct 3% |

19. LOAN & ADVANCE SERVICE CHARGE DEDUCT (ONLY AGRANI BANK)
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» Log in Application Administration, => Click Periodical Process =>Click Loan
Charge AG -=> Input Module Type => Input Balance Range (10000 To 100000)
=> Charges Debit Amount => Input Income Head => Click CL Status => Input
Status Code => Click Show => Click Report ( I &% FTe bIF ©iRee (AifEr Fam
a2 &% frs 209 2ta &% #fhewt @ /) => Input Batch => Click Post . ( All Post
Click 391 =t% fife 23 fos )

----- 00-- 9F8 Ot FFel (1 NfGSrerd Service Charge Deduct T4 |
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YEAR CLOSING PROCESS

0l. o Pt uKe KoP Ukh Kimt g1 of Vet QoYo Lep +0¢ ¢ ¢ oKoy opZ vie—

>. Banking
5. History
3. Picture

SRl T T @ ArSfq TR T FEREHIE Ot W Heww 9 761
@32 2 (16 PIfG B QFEIB 2ITCA SIRFCT AT FAC0 2(A |

02. TG 75 &5 ALHe TS A |

03. ¥ 3@ Day Close 97 732 Affiars (2Tarem 7e45s), Cash book & General Ledger,
Income & Expenditure Statement

2 B3 Day Initialize @3 9t & XgTe2 Daily Transaction T3 73 QA AR = |

04. Day Close Ki'Z vlg|

05. Month Close (Month Close @3 #t% @w@ies Holiday W% 3¢a fts 23) 390 T3 |

06. Year Close ( fta 39 ¢+l 333)

B Bl Wb Db Pricees.,

]

Pn aca - Bl W o a3 Dl i 2LRIE
Ll ' ear 4 e Wy il "Bt o i 200ES
odllrcers [ mes3] Ceesis | Poomsm | Ous | Wouche |
nﬁ:"—m— I -E‘ﬁiﬁ?il o intwics Dt Balerew T Proétilan
Fabailms [ Enn] (e o D e o Nonk Bied
St b Fezirt Hasd Dikd Craci’
{amom [laallrecawih] [ CoeT 1]
fmon ot Ermrnin 1] [ o TS
i Frokilen | [ |
[z Fasdtitee o [ | 20071816
Bat=hbis Tl | sanimes | 106
Homel Ofbca cbaca M 17785 B TrersectonCode 7 BT LB Finon)
= Click Calculate Button
= Input Batch No
= Input Head office Advice No
= Input IBT Transaction Type Code
= Input IBT Contra Br Code
= Click Processing Button
= ok Message ST #4 gtzme 261 Voucher Button @7 fts Date Input S5

Voucher Button ¢ Click 363 &% fate 2@ |
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fasas Process 5ieGT= &est Net Profit & Loss amount, Head Office Account GL Code 8% stz & 1 1
OO MATS (A |
v 92 Server @3¢ &7 ¥ PC t® Printer A& ©itg  ©@ AFF Daily Transaction 9 55 33 93¢ IBT
Statement & Trail Balanc/Clean Cash &% fice 23 |
q. Application Administration T2® 3% 71 % eg¥i@ Year Closing Process Box f6 (203 (30 203 WIR[ 75717

Year Closing 9 g#te &3 @R Year Closing Process Box 6% fats Income Expenditure Initialize =1t
«3f6 wfefre Button 212 #1126 703 | (Feba 39 o+l F403)

[ frar Sl TearfmengFraces E
- P pae Dua’ Wang wp, 3 (e cambee 007
Lagl ¥ par Clormiy - Tiaoerdrpr S ik

[Taialindore | T | | Bae | Mot |
TEHEw=ue | [ ™| Piol Lois
Cloowd af Saxvdey. 30 Detcarsts AXI7. Monih Daaed
ied Prodi & Loa | Mo 31 Decerts oo
e o Exe e Hes Dindsd Dol
D1 000 T e ] [ o
S T ] | [T |
Frolch Loa | 88 |
FHead i it | TR |
Bxchia Total | |
Heod Wbow bddcaMoe . [ BT TaeschionCodec [ BTl |

IRDOWE EXPERDITUSHE IRNTRALIZE |

e Click INCOME EXPENDITURE INITIALISE
e Click Yes
e Year Closing Process done Successfully Message Wt Ok 3%+ |
e Report 733 Year closing cash book print fite 23 | (Print @3 & Log in Application
Administration, => Click report => Closing Balance Statement => Year Closing Cash
Book => Input Year Closing Date 31/12/11 => Click Ok then print.
e Day Initialize $9C® I | g4 FF Daily Transaction —a- Log In %9 |
e Affairs Print fft® 2@ ©5-53-30051
e 01-01-11 2 ®ifftd7 Transaction 37 Wt A Backup fAte 21 |
e Banking(Save File Name: Banking 01-01-12)
e History(Save File Name: History 01-01-12)
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