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(To be filled in by the bank )

1. Sales Proceeds:

“fafE-=(«)

Season Monthly Sales No. of Months

Proceeds

Total Sales

Peak

Normal

Dull

Grand Total

2.Profit & Loss A/C

Sales

Cost of Goods Sold

Raw & Packaging Materials (Manufacturing)

Goods Purchased (Trading )

Rent (Factory)

Wages & Other benefits

Freight

Cost of Utilities (factory)

N[N NP W[(N|—

Repair & Maintenance (Factory machineries & other fixed
assets)

Depreciation (Factory machinery & other fixed assets )

Other Production/Operating Expenses

Other Expenditure

Total Cost of Goods Sold

Al=|S|o|w

Operating Profit (A.B)

Administrative Expenses

Owners’ & Office/Sales Staff Salary

Depreciation (Sales Center/ Office fixed assets)

Other Administrative Expenses

Marketing/Advertising Expenses

Non Production Transport

Financial Expenses (Interest + Commissions)

Insurance Expenses

Loan Processing Fee + Other Legal Cost

Other Indirect Expenses

Total Administrative Expenses

H Dol |n|A|w|No|—

Net Operating Profit (C-D)

(Less) Taxes

-

Net Profit

(Less) Withdrawals/Dividends

Retained Earnings (to B/S)

e (For Loan above 5 lac)
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Balance SHEET @S OF ... e e e e e e e e e e e e e e e e e e et aee e e e e e e e aaeeas

Sl
Nos

Assets

In BDT

Current Assets

Cash in Hand

Bank Balance

Accounts Receivables

AN —

Advance Payment to Suppliers

Inventory

Stock of Raw & Packaging Materials

Work.In.Process

Stock of Finished Goods

Goods in Transport

Total Inventory (a+b+c+d)

Others

> | o |w | &0 o

Total Current Assets (1+2+3+4+5+6)

Fixed Assets

Land/Possession/Advance to Lessor

Building

(Less) Accumulated Depreciation

Net Building (2.3)

Machineries, Vehicles & Furniture. fixture

(Less) Accumulated Depreciation

Net Machineries, Vehicles & Furniture. fixture (5.6)

Other Fixed Assets

Total Fixed Assets (1+4+7+8)

AR o ||| ||| —

Total Assets (A +B)

Liabilities + Owner’s Equity

Current Liabilities

Short Term Loan from Bank/Other Financial
Institution/NGO/Other Sources

Advance From Buyers

Payable to Suppliers

Bills Payable (Utilities, Supplies )

Other Current Liabilities

I || W

Total Current Liabilities (1+2+3+4+5)

Long Term Liabilities

Long Term Loan from Bank/Other Financial
Institution/NGO/Other Sources

Other Long Term Liabilities

Total Long Term Liabilities (1 +2)

Q&= |

Total Liabilities ( A + B)

Owners Equity & Net worth

Initial Capital/Investment

Cumulative Profit Retained

Last Year Profit

TN —

Total Net Worth (1+2+3)

Total Liabilities + Net Worth (C +D)

e (For loan above 5 lac)
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PERSONAL GUARANTEE
The Manager
RUPALI BANK LIMITED
................................. Branch
Dear Sir,
In consideration of your making or continuing advances or otherwise giving or contnuing Credit
OF ACCOMMOAATION O .oieuvieiieeiieiieeiieeiie et eeite et e stte et e st e e bt esebeenbeessaeenseessseensaesnseenne hereinafter

called the Principal. I/We jointly and severally guarantee to you due repayment within two days
affer demand of all moneys which shall at any time be due to you from the principal in any shape
o) B 0] w 0 R (USSP ) exclusive of
interest and charges.

And I/we further agree as under :-

(1) My/ Our liability under this guarantee shall be as that of principal debtor and you may at your
option hold me/us primarily responsible for the principal.

(2) Thid guarantee shall be a continuing security binding on me/us and my/our personal
representatine(s) until receipt from you by me/us any written notice of discontinuance thereof and
notwithstanding such discontinuance or any release or granting of time or other indulgence by you
to any one or more of us,this guarantee shall remain a continuing security as regard the other or
othes. In case of discontinuance by notice,this guarantee shall,nevertheless as to the parties to it,
continue to be ninding on them and their personal representatives in respect of all liabilities of the
Principal up to the limit above mentioned at the date of receipt of such notice,whether certain or
contigent,and also for any credits established for the principal and for all instruments,drown on
you or accepted by you,for the benefit of the principal and puporting to be dated on or before the
date of receipt of the notice,though actually paid or honored offer date.

(3) This guarantee is additional and without prejudice to any other guarantee or securities given
by me/us in respect of any indebtedness covered by this guarantee.You shall not be obliged to
make any claim or demand on the principal or to resort to any other collateral security or other
means of payment now or hereaffter held by or available to it before enforcing this guarantee and
no action taken or omitted by you in cnnection with any such cllateral security or other means of
payment shall discharge,reduce,prejudice or offect my/our liability guarantor(s) under this
guarantee.

(4) this guarantee shall not be discharged or prejudiced by any partial a;yment or by settlement of
accounts or the existence of a credit balance of the principal at any time or by discharge of the
Principal by operation of law or for any other reason.

(5) In respect of any security held by you against the indebtedness hereby guaranteed. I/we shall
not do,or cause to be done, anything that will impair their . Value or in case of any insolvency of
principal or of a co-surety shall not prove in competition unitill all the maney due to you are
repaid.

(6) Your may deal with any dividend,partial payment etc. received in respect of the indebtedness
hereby guaranteed and also with and security held or proceeds there of as you many deem fit soas
to confer on you maximum benefite.

(7) In case of principal or ourselves being a firm,any change in the constttution shall not affect
our liability.

Dated this .......ccoevieviiieieiieeeeee, dAY e 20 e,
Signature of the Guarantor .............cccceevverveeneenen. Signature of the Applicant(s)
Name :

Father’s /Husband’s name :
Mother’s name :

Full address

Present ....cccoovevviiiiiiiiiiiiieeieies

Permanent ..........ccccoceeeeeeiiiennnnnnn.

Phone .....cccccovvvvvvvviiiiiiiiiiiiiiieenann
Witness :- 1 Witness:- 2
Name : Name :
Signature : Signature :
Address : Address :
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LETTER OF ARRANGEMENT

The Manager
RUPALI BANK LIMITED
................................. Branch

RE ; Loan/C.C(P)/ C.C(H)/ Overdraft/LIM(SME) Shahaj/Baboshahi/Shulov/
Majhari Granted by you in my/our favour for TK. .....cceeeeeeeireennnnen..

Dear Sir,
With reference to the above limit granted .........cccceevveviiieniieencieeeeen, for which I/we
have this executed pro-note and other necessary documents. I/we hereby aceknowledge your right

to cancel the facility at ay time with/wthout intimation to us.

In the event of facility being cancelled by you I/we undertake to pay you all dues together
with all other charges due from me/us immediately on demand.

I/'we also acknowledge your right to take legal recourse and initiate legal procedings
against me/us in the event that I/we fail to repay the outstanding liability in full with any
interest,fees or legal charges accured thereon.

Yours faithfully,

Applicant’s signature
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LETTER OF DISBURSEMENT

The Manager
RUPALI BANK LIMITED
................................. Branch
RE ; Loan for TK. ....covvevvnvirvrennenn.
Dear Sir,

With reference to the above demand loan availed of by me/us today in respect of which
I/we have this day signed a demand promissiory note for TK. .......cccccoevviriiiinnnennne. please

disburse the amount of the loan by crediting the Same to ..........cccccveeeiiievciieeciiece e

Yours faithfully,

Applicant’s signature
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“f#f+2-T

Cash Flow Statement Figure in Million Tk.
SI Nos. | Items AS Of..cenneneeeeeenne AS Ofaueeeeeeeenneen AS Of ceueeeeeeeecrrannnee
1 Inflow of Funds

Previous Year’s Cash + Bank Balance

Current Years Retained Earnings

Depreciation

Amortzations/Provisions

Bank Loan & Others

Difference In Purchase on Credit + All
Other Payables + Liabilities

Sale of Fixed Assets

1.1 Total Cash Inflow

2 Outflow of Funds

Loan Installment (Pricipal)

Difference In Sale on Credit(Receivables)

Purchase of Fixed Assets

Difference In Current Assets(Invectory +

Others)

Any Other Outflow of Cash
2.1 Total Cash Outflow
3 Net Cash Flow(1.1 —2.1)
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